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1. Click here. 

 

2. Click "Clinical" 

 

3. Click "Residents" 
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4. Click on resident's name that the user is wanting to discharge. 

 

5. Click "Housing" 



 

6. Click on Discharge card to open 

 

7. Click into Discharge Date and Time fields and enter the date and time the resident 
discharged from the building. The date and time can either be entered manaully or icons 
can be used to select from a calendar or drop down. 

This date represents the date and time the resident physically left the building. It will be 
used for head count reports and will impact the resident appearing on EMAR and for the 
Care schedules. 



 

8. The Move Out Date and Time will autopopulate wi 

 

9. To enter in additional information about the discharge, click into the fields and either 
select or enter data. 

Fill in additional information as needed about Discharge Reason, To and Discharge 
Address. 



 

10. Click "Save" when completed 

 

11. This will discharge the resident from EMAR. All medications will be discontinued with a 
stop date and time that matches the discharge date and time. Click "Confirm"  



 

12. This will also end all active services on the resident care with an end date and time that 
matches the discharge date and time. Click "Confirm" 

 

13. The resident is now discharged and will no longer show on the Active resident listing.  
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